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• Research should contribute significantly to advancing
knowledge in the particular field of study

• Should be clearly & well-positioned in the literature in
exactly how the study advances the field of knowledge
(must mention what is known & what is not known & how
your work adds up to the present work)

• Methodology used must be of a very high standard,
reflecting a robust & rigorous research design which
inspires confidence in the findings

CRITERIA of a Thomson Reuters WoS

-Impact factor Journals



• Write-up should conform with precision & clarity to
semantic & syntactic standards

• Study should be broadly generalizable, in that it has
power & influence over a wide area pertaining to that
particular field of knowledge.

• The case study or the data sampled in your paper should
be applicable to the general population, otherwise the
scope is too narrow to be taken seriously.

CRITERIA of a Thomson Reuters WoS

-Impact factor Journals (cont)



PREPARING 
YOUR 
MANUSCRIPT



MANUSCRIPT ORGANIZATION





GENERAL ADVISE TO NON-NATIVE WRITERS…

• NEVER TRANSLATE- This will damage the grammar of your
english and your vocabulary etc.

• Write in many short, simple sentences.

• Write “long”, produce 1,000 words that will end up to 7,000
words.



Rules of Thumb 
for 

Writing Research 
Article



• Normally 15 WORDS but law & management journals can
go more than 20 words!

• Brief  (short & sharp) phrase describing/reflecting  the 
contents of the paper. 

• Print authors' full names and affiliations, the name of the 
corresponding author along with HP/office phone 
(International Code), e-mail information & complete 
current addresses.

• Be consistent with your own names for e-search 
databases/citation purposes.

• Concise and informative - titles are often used in
information-retrieval systems.



How does a GOOD title looks like?

• The fewest possible words that adequately
describe the contents of the paper.

• Identify the main issues.

• Begin with the subject of the paper.

• Accurate, specific and complete.

• No abbreviations, ie WWF, GIS.

• Attract readers.



Title

Try to pick a 

catchy title!





✓100-250 WORDS, sometimes 350 words 

✓Informative and completely self-explanatory

✓Briefly present the topic with 1-2 lines of:

•  introductory statement, 

• objective/s, 

• scope of the experiments/methodology, 

• major results/findings (indicate significant data & results)

• conclusions (with research limitations/Implications (if
applicable) – Exclusions/next steps, practical implications (if
applicable) – Applications to practice/’So what?’ Social
implications (if applicable) – Impact on society/policy/future 
Work/suggestions/recommendations)

Good abstract



• Originality/value – Who would benefit from this and
what is new about it?

✓Sentences must be complete & active verbs used. 
The 3rd. Person (He, She, They) should not be used, 

✓Should be written in the past tense & standard 
nomenclature should be used and NO abbreviations

✓No literatures be cited or quoted in the abstract 
since your abstract is your summary highlights of 
your own work/research

Good abstract



Abstract should be 

short but give the 

overall ideas:

what was done,

what was found,

and what are the 

main conclusions

Abstract



• Usually  5-8 WORDS

• For the purpose of indexing/references. i.e to enable
searches in databases, include all the keywords of your
research.

• NOT necessarily represent all the words in your title.

• Some journals, esp. submission through ScholarONE
Manuscript Central already specified the keywords in a
particular chosen field.

• Try to avoid abbreviations except standard ones.

• Avoid place/country as your keywords!



Keywords

When selecting 

KWs, Imagine you 

are searching for 

your article in 

some database



• Normally 1-1.5 PAGE  but more with business/ 
management papers

• Should provide a clear statement of the problem, the 
relevant literature on the subject, and the proposed 
gap/approach or solution in present tense

• Lays the overview/groundwork for why the paper that
follows is important-often includes the definition of
relevant terms, a literature review, any hypotheses, and
how this paper differs from other studies or papers on
this topic

• Provides insights to the current or past problem



• It should be understandable to colleagues from a broad 
range of scientific disciplines.

• At least 15-20 REFS cited with most current literatures
of 1-3 years back from the year of submission. e.g. 2023
submission must have 2022, 2021 & 2020 refs although
your research has been conducted 5-10 years ago.

• May include research questions & justifications of study

• Outline how your work adds to knowledge/fills the gap

• Objective must appear in the last paragraph





MOVE 1:

Introduce the 

topic and 

emphasize why 

is it important!

Introduction



MOVE 2:

Relate to 

current 

knowledge:

“What’s been 

done” and 

“What need’s 

to be done?”

Bring the 

GAP

Introduction...(con’t)



MOVE 3:

Introduce 

your work

Give the 

purpose and 

main 

objective

Objective

Introduction...(con’t)



• Should be complete enough to allow experiments to be 
replicated or reproduced. 

• Only truly new procedures should be described in detail .

• Previously published procedures should be cited, and 
important modifications of published procedures should be 
mentioned briefly. 

• Capitalize trade names and include the manufacturer's name 
and address (if applicable). 

• Subheadings should be used & consistent with the order  of 
methodology.

• Methods in general use need not be described in detail.



• Explain why you selected the sample & group you 
did/participants.

• Other previous relevant research must  be 
presented adequately. 

• Why did you use a particular 
questionnaire/instrumentation & why it was  
selected?

• What is its validity & reliability? 

• Describe the measure you used. 



Describe 

Experimental 

set-up

Explain used 

techniques

Object of 

the study

Establish 

an author’s 

voice

Methodology



RA is like a 

cook-book!

Be specific 

and provide

all necessary

details

Methodology...(con’t)



▪ Clear & precise 
▪ Must be in-line/in order with your 
methodology, written in past tense
▪ Explain & discuss why you get such results-
may cite previous refs for comparisons. be 
crisp!
▪ Better illustrated with charts/graphics/tables 
(charts/graphs preferable than tables) 





▪ All figures & tables must be referred to as close as 

possible in text 
• Past tense when describing findings in the authors' 
experiments 

•  Previously published findings should be written in the 
present tense

• Results should be explained, but largely without 
referring to the literature 



Discussion section with subheads:



Give 

summary 

results

Results



Compare 

results

Focus:

put more

focus on

what 

should be

emphasized

Results...(con’t)



Must fulfill the study objectives (eg. two 

conclusions for two objective statements)

Include how the paper advances research in this 

area. what is unique about it?

Refers to only work done in the study

Should not be more than one third of a page (or  

better  still 1 paragraph)

Include study practical implications/ 

recommendations* or future works 



*RECOMMENDATIONS MUST BE IN 
ACCORDANCE  WITH FUTURE STUDY 

IMPROVEMENTS FOR BETTER 
ACCURACY TO BE CONDUCTED BY 

FUTURE RESEARCHERS



Answer 

research 

questions

Give 

summary 

conclusions

Conclusion and Discussion



Unexpected 

findings

Conclusion and Discussion...(con’t)



Establish

newness

Conclusion and Discussion...(con’t)



Explain dis-

crepancies

A GOOD 

ARTICLE IS 

THE ONE 

THAT IS 

READ AND 

CITED

Conclusion and Discussion...(con’t)



Further 

research 

and 

implications

Conclusion and Discussion...(con’t)



Responsibility for the accuracy of bibliographic citations lies 
entirely with the authors

❑Citations in the text

• Cite your own past relevant work, referees you like & journals 
you are going to submit

• Please ensure that every reference cited in the text is also 
present in the reference list (and vice versa).

• Avoid citation in the abstract. 

• Unpublished results and personal communications should not 
be in the reference list, but may be mentioned in the text. 

• Citation of a reference as 'in press' implies that the item has 
been accepted for publication. 



Acknowledgements

• Be polite!!

• Never refer to yourself as kind, as in “I kindly thank her.” 
Very bad! Others kindly aid YOU.

• “Thanks for all those educational experience during nights 
in the lab.”

• Organization which has funded the study.

• Editor and anonymous reviewers



• Avoid the task of creating a dozen splendid 
phrases like:

“My heartfelt thanks go to / My deepest 
appreciation / deeply indebted to /I warmly 
thank / my sincere gratitude goes to / X 
deserves thanks / X earns my thanks / my 
gratitude overflows—”



One phrase or line per person then shows why you 

are grateful to each:



Writing a RA in 40 STEPS!

MAKE 

DRAFT



REVISE

Writing a RA in 40 STEPS!...(con’t)



Writing a RA in 40 STEPS!...(con’t)

POLISH



TAKE NOTE OF THE DOS AND DON’T



Aspect Reasons for rejection

Topic irrelevant topic or topic of local interest only

Newness papers offers nothing new

Focus topic, objectives and conclusions are not connected

Methodological 

steps

unclear and misleading argumentation;

weak metholodogy or results

Style unclear, unfocused and incoherent text

Data Quality flawed design; insignificant sample number; preliminary findings only

Table 1. Most important reasons for rejection of a RA



RAS Main functions Preferred style Rules of thumb

Title - indicates content and main 

discoveries; 

- attracts the reader's attention;

- short and simple (7-10 

words); 

- purposive (aims at specific 

audience);

- avoid complex grammar; 

- make it catchy!

- avoid redundancy ("An investigation 

of... ", "The analysis of... ", "Effect of... 

", "Influence of...", "New method...);

Abstract - reflects the main 'story' of the 

RA; 

- calls attention but avoids 

extra explanations;

- past (perfect) tense and 

passive voice(!) 

- short and concise 

sentences; 

- no citations, tables, 

equations, graphs etc.

- avoid introducing the topic; 

- explain: what was done, what was 

found and what are the main 

conclusions; 

- bring summary 'numbers';

Introduction - introduces the topic and 

defines the terminology; 

- relates to the existing 

research; 

- indicated the focus of the 

paper and research objectives;

- simple tense for reffering 

to established knowledge or 

past tense for literature 

review;

- use the state-of-the-art references; 

- follow the logical moves; 

- define your terminology to avoid 

confusion;

Table 2. Research Article Sections (RAS), main functions, 

preferred style and related rules of thumb.



RAS Main functions Preferred style Rules of thumb

Methodology - provides enough detail for 

competent researchers to 

repeat the experiment; 

- who, what, when, where, how 

and why?

- past tense but active 

voice(!); 

- correct and internationally 

recognised style and format 

(units, variables, materials 

etc.);

- mention everything you did that 

can make importance to the results; 

- don't cover your traces ("some data 

was ignored"), establish an authors 

voice ("we decided to ignored this 

data"); 

- if a technique is familiar, only use 

its name (don't re-explain); 

- use simple(st) example to explain 

complex methodology;

Results - gives summary results in 

graphics and numbers; 

- compares different 

'treatments'; 

- gives quantified proofs 

(statistical tests);

- past tense; 

- use tables and graphs and 

other illustrations;

- present summary data related to 

the RA objectives and not all 

research results; 

- give more emphasise on what 

should be emphasised - call 

attention to the most significant 

findings; 

- make clear separation between 

yours and others work;

Table 2. Research Article Sections (RAS), main functions, 

preferred style and related rules of thumb. (cont.)



RAS Main functions Preferred style Rules of thumb

Conclusions 

and 

Discussion

- answers research 

questions/objectives; 

- explains discrepancies and 

unexpected findings; 

- states importance of 

discoveries and future 

implications;

- simple or present tense 

(past tense if it is related to 

results); 

- allows scientific 

speculations (if necessary);

- do not recapitulate results but make 

statements; 

- make strong statements (avoid "It 

may be concluded... " style); 

- do not hide unexpected results - they 

can be the most important;

References - gives list of related literature 

and information sources;

- depends on journal but 

authors/editors, year and 

title must be included;

- always cite the most accessible 

references; 

- cite primary source rather than 

review papers;

Table 2. Research Article Sections (RAS), main functions, 

preferred style and related rules of thumb. (cont.)



Figure 2. 

Flow diagram: 

research article 

sections (shaded) 

and subsections, 

and their main 

relations



Logical framework for RA sub-sections of Introduction and 
Discussion agreed by most of the participants

INTRODUCE THE TOPIC

RELATE TO CURRENT 

KNOWLEDGE

INDICATE THE GAP

INTRODUCE YOUR WORK

STATE RESEARCH 

QUESTIONS AND 

OBJECTIVES

INTRODUCTION

ANSWER RESEARCH 

QUESTIONS

SUPPORT AND DEFEND 

ANSWERS WITH RESULTS

EXPLAIN:

• Conflicting results you got

• Unexpected findings

• Discrepancies with other 

researcher

STATE LIMITATIONS OF THE 

STUDY

STATE IMPORTANCE OF 

FINDINGS

DISCUSSION

ESTABLISH NEWNESS

ANNOUNCE FURTHER 

RESEARCH



NAME GOLDEN RULE

TAKE A READER’S VIEW Write for your audience not for yourself.

TELL A STORY Direct your RA but keep a clear focus in the paper and present only results 

that relate to it.

BE YOURSELF Write like you speak and then revise and polish.

MAKE IT SIMPLE Use simple(st) examples to explain complex methodology.

MAKE IT CONCRETE Use concrete words and strong verbs, avoid noun clusters (more 

than three words), abstract and ambiguous words.

MAKE IT SHORT Avoid redundancy, repetition and over-explanation of familiar 

techniques and terminology.

TAKE RESPONSIBLITY Make a clear distinction between your work and that of others.

MAKE STRONG STATEMENTS "We concluded... " instead of "It may be concluded... "

BE SELF-CRITICAL Consider uncertainty of conclusions and their implications and 

acknowledge the work of others.

Table 3. Selected golden rules for easier publication



In my view if you have completed a 

paper and submitted it, more than 50% of 

your work is done. 

If the paper is rejected, you can send it to 

another journal, even without any 

modifications or with modifications in line 

with the comments. 

If they give a lot of comments, that 

means your paper will eventually be 

accepted.





Who moved your manuscript?



The journal structure : Role of Editor and Reviewer



Publishing speed

Submission to Print (long)

Submission to Print (short)

Submission to 1st online (long)

Submission to 1st online (short)

Submission to  Acceptance (long)

Submission to  Acceptance (short)



• Many journals adopt the system of initial editorial review. 

• Editors may reject a manuscript without sending it for review.

Why?

• The peer-review system is grossly overloaded and editors wish 
to use reviewers only for  those papers with a good probability 
of acceptance.

• It is a disservice to ask reviewers to spend time on work that 
has clearly evident deficiencies.

Initial Editorial Review



Research is an extremely 
valuable, stimulating, 
challenging and satisfying 
task. 
Best wishes for your 
continuing success.

Best Wishes



roziah_m@upm.edu.my 
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